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Residential Construction Permit Application Checklist

This application is required for issuance of residential building permits. Please complete all areas of this application
that apply to your type of construction. This checklist provides a list of the required documents for the issuance of a
residential building permit.

Application and Related Documents
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Completed Permit Application

Land Use Permit (when applicable-typically when the building footprint has increased)
obtained from Planning & Community Development / 540-483-3027.

Proof of WVWA (Western Virginia Water Authority) connection fee payments on parcels
where WVWA services are available.

Proof of Ownership (if not in property records) or letter from property owner*; manufactured
homes in Mobile Home Parks require copy of lease agreement .

Notarized form required for new dwellings and demolition permits if anyone other than
the landowner is applying for the permit.

Health Department construction permit for septic and/or well. Private septic systems require
letter from appropriate agency (when applicable).

Two sets of %" scale plans (including Foundation and Floor plans). Each level must have a
floor plan that designates braced wall panel types, panel lengths, and locations. Wall heights
for each level must also be provided. ** Foundation and Elevation plans are not required for
manufactured homes, except manufactured homes installed on a basement require a sealed
plan, with a Virginia’s engineer or architect seal on the foundation plan. The foundation plan
must include beam sizes.

Zoning approval will be required for construction located in the Town of Rocky Mount or in
the Town of Boones Mill.

Copy of lease agreement required for manufactured homes placed in mobile home parks.

*NOTE: Property ownership, as verified through Franklin County Real Estate Tax Records, will reflect the permit holder. If the
permit is to be issued in another name, a written letter from the existing property owner(s) giving permission for the specific
structure on the property is required. The Real Estate Tax Identification number, subdivision name and lot number (if applicable)
for the property is to be included in this letter. This statement is to be signed and dated by all property owner(s) — original
signatures are required. Notarized authorization form required for new residence or demolition permit is also required.

**Foundation walls may require a letter or print that details the foundation wall type, height of wall, height of backfill, wall
thickness and reinforcement schedule. (Ref. IRC2000 Sec. R404)

**All foundation walls over 9’ are required to be designed by a Virginia registered design professional.

Fees must be paid when building permit is issued. Acceptable methods of payment include check or cash. We do not accept
credit or debit cards for payment.

County of Franklin — Building Inspections Office
120 East Court St., Rocky Mount, VA 24151
Phone: 540-483-3047; Fax 540-483-6665
Office Hours: Monday-Friday 8:00 A.M. - 4:30 P.M.
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RESIDENTIAL PERMIT APPLICATION

TYPE OF WORK
CONEW CONSTRUCTION OMECHANICAL
COADDITION COPLUMBING
OALTERATION* CELECTRIC (circle) New or Upgrade
OREPAIR/REPLACEMENT CJDEMOLITION

Estimated Value/Cost $
‘For Alterations Permits, Please See “Frequently Asked Questions” Regarding Items That May Be Deducted From The Estimated Value Of The Job

oAPARTMENT, CONDO, MOTEL, HOTEL (Note: Plans must be received & approved prior to permit issuance)
oMULTI-FAMILY (Duplex/Townhouse) (Note: Plans must be received & approved prior to permit issuance)
0SINGLE FAMILY DWELLING
nACCESSORY BUILDING Type:
MODULAR DWELLING (circle) On Frame  Off Frame
oHUD MANUFACTURED/MOBILE HOME

SCOPE OF WORK (pescribe work briefly, but thoroughly)

JOB SITE INFORMATION

Job Address

City/State/Zip

Subdivision Lot # Tract # Section #

Tax Map/Parcel #

Directions to Job Site from Rocky Mount:

PROPERTY OWNER INFORMATION

Name

Mailing Address

City/State/Zip

Phone # Cell #

APPLICANT (If Other Than Owner Applies For Permit)

Name

Mailing Address

City/State/Zip

Phone # Cell #







